Belvue Transition Policy
Definition of Transition
In this policy, ‘TRANSITION’ describes the movement that takes place from one familiar setting to another (that may or may not be familiar). It is defined as the process where policy and practice have been adapted to support students in settling into their new learning environment in preparation for future learning and development.
Aims of this Policy 
The main aim is to ensure consistency each year, with the understanding of the need to personalise this process, in order to accommodate the individual needs of each student.  

This policy outlines the process and procedures of the main transitions within Belvue School. 
These are as follows: 

1. Year 6 students entering the school as new intakes
2. Key Stage 3 students moving up to Key Stage 4 

3. Key Stage 4 students moving onto Belvue college 
4. Key Stage 5 students moving onto further education / internship or employment 
Please note there may be occasions when a student/s from another school/ setting, transitions to Belvue School and these students are given an individual transition timetable according to their needs and what the school are able to facilitate.
We want our students to experience a smooth transition throughout their learning, so that the pace and quality of learning are maintained, to ensure that students continue to reach their potential. 

Equal Opportunities and Inclusion
Belvue School/College is a safe inclusive environment that provides equal opportunity for all. This means that it recognises students as valued individuals and through the identification of individual’s needs, it is possible to ensure that each student is given the same opportunities through a personalised educational journey. Through its ethos and teaching, Belvue promotes respect and mutual value amongst its students and staff. The students and their parents are actively involved in the transition process; their perceptions about transition are explored and valued.
Principles That Underpin the Policy
· There is a professional regard for the information from the previous setting / phase and this is then disseminated 
· Planning is based upon assessment information from the previous class / setting.
· Assessment is progressive and consistent throughout the school.  

· Styles of teaching and learning are personalised.
· Teaching and support staff across the Key Stages have weekly meetings to share student progress and behaviour. 

New Intake
At Belvue High School we recognise that transition from Primary to Secondary school is a critical time for all young people. They will be leaving teachers that they have formed some valuable bonds with and in many cases may be leaving friendships behind. This is why a lot of thought and time has gone into our transition process to ensure that we are supporting these children as much as possible. We have spent time building good relationships with our feeder schools to ensure that we have open lines of communication to safeguard that students have the best opportunity to understand High School life before they start at Belvue High School. 
We also recognise that students that are transitioning from alternate settings, i.e. a high school, a home tutor or a PRU may require ongoing discussions with family, settings and any other relevant staff/ professionals in order to ensure the best outcomes for that young person.
Transition process for New Intake:
Intake from the main feeder school
· The staff from Castlebar Primary School (the main feeder school) and the transition coordinator from Belvue, meet to discuss the transition process for each year’s intake.   

· Copies of the students EHCP and Educational Psychology, along with any other relevant reports, i.e. OT/ SALT/ Clinical reports are received and reviewed.

· The transition coordinator from Belvue meets with the Castlebar new intakes and teachers and will then discuss the student’s with their teachers. In class/school observations will occur.
· YR6 Castlebar students attend Transition sessions at Belvue which include the Winter Show, Arts Week activities, Science Week activities, Sports/Dance activities, PE as well as sessions delivered by Belvue OT/ SALT.
· Coffee morning sessions for new parents
· Previous Castlebar students from Belvue attend Castlebar for an afternoon of activities
· A half day transition and lunch at Belvue in the Summer term
· Castlebar  students attend an Induction Day at Belvue in September 
Intake from other schools

· We receive their EHCP and Educational Psychology reports from the Local Authority of students who are being educated in alternate provision to Castlebar, this could be within mainstream, another borough or an alternate special school. 
· The transition co-ordinator reviews all the paperwork, to gain an understanding of the student’s needs.

· The transition co-ordinator visits the student within their primary school. The transition coordinator will spend time talking to the Senco/Class teacher and observing the student in class, as well as carrying out a short one to one assessment of the student. Or the student will attend Belvue High School for an assessment morning, where the student (with their TA) will spend some time in a suitable class as well as complete a one to one assessment with the transition coordinator

· The relevant SENs officer from the Local Authority is then informed as to whether Belvue can meet the needs of the student and if Belvue is believed to be a suitable educational setting for the student. This process is completed for each student.
· Only students with an up-to-date Educational Psychologist report e.g. within the last 3 years; will be considered.

· Once the student has been identified as coming to Belvue they will be invited to attend all the transition events held at Belvue these are outlined above in the main feeder school section.

Addition transition information
· Open mornings are held for prospective parents. Parents are informed about the school, there is a question and answer session and parents are given a tour.     

· All potential students are welcome to come and look round the school and to see what the other students are doing.
· Some students with more complex needs may complete some additional transition days at Belvue. 

· Belvue’s speech and language therapist and occupational therapist review relevant student’s paperwork and meet with Castlebar’s therapist. 

·  Belvue’s speech and language therapist and occupational therapist run an activity during the induction day in order to assess the student’s needs. They also observe the students during lunchtime to gain an understanding of their level of need.  
· Each student is given a transition book to look at during the summer holiday. This includes pictures of the school and some friendly faces.
· Parents are given an information pack which includes forms that need to be completed, e.g. a pupil information form. 

· One of Belvue’s designated teacher’s communicates with the relevant member of staff at each school to discuss any Child Protection and attendance information. 

· In September, the new Year 7’s start Belvue a day before the rest of the school, allowing them to settle in and familiarise themselves with the surroundings and their Tutor and Class teacher. On this morning the parents are invited to attend a coffee morning/welcome assembly to answer any questions and ensure that all paperwork is filled in correctly. 

· During the first part of the Autumn term each students’ parents/carers attend a Transition meeting with the Headteacher, family worker and relevant tutor to discuss the student’s needs and to gain an understanding of parents expectations of their child and the school. 
Transition from KS3 to KS4
Belvue School prides itself on the friendly and positive relationships with the school both with staff and students. Both KS3 and KS4 staff work closely with each other to ensure that the lines of communication and support systems are open and effective. The staff members come together to have both learning and behavioural meeting once a week. Through the vertical tutor groups and mentoring, students will build positive relationships with the older students. KS3 students follow a varied curriculum that prepares them for the KS4 curriculum. They also have the opportunity to experience the different Options that are provided in KS4. Towards the end of the summer term the year 9’s will spend time with their new KS4 teacher and class mates. 
Transition from KS4 to KS5 (Post 16)
The expectation is that all our Year 11 students will take up a place in Post 16. The Year 11 students are prepared for this transition through all areas of the curriculum. The students follow a functional curriculum that supports the challenges and demands of Post 16, college and the workplace. They follow and gain accreditations for academic and vocational courses, which are recognised by colleges and other outside agencies. 
Transition from Post 16 to College/Alternative Provision
At Belvue College we recognise that transition from Secondary school to college or alternative provision is a critical time for all our young people. Our MLD students (moderate learning difficulty) transition from Post 16 after two years and our SLD complex students (severe learning difficulty) can transition after three years in Post 16 to either college or an alternative provision.   
· Students are taken on visits to local colleges and sixth form centres. 

· The college has a careers and transition consultant, who spends time working with the students to ensure they have the necessary support at this time. 
· Staff work closely with our link colleges/alternative provisions
· Some students will go on Work Experience placements. 
· Students take part in different projects within the local community which create links and promote independence 
· Sexual Relationship Education supports our young people in becoming responsible adults who can build healthy relationships with others.   

This policy will be reviewed annually. 
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